
Fredericksburg Spinners & 
Weavers Guild

Online Message Forum How-to
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Account Registration

• The first step in accessing the guild's web forum is to

register for an account.

• Select “Forum Registration Request”
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Account Registration

• Provide the requested information in the form

• You will receive an email within 24-hours with your login

information. The password will be a temporary password. Please

change your password once you login for the first time.
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Logging In

• To access the site (forums, posts and password changes)

Select “Log In”
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• Use the username and password

you received in your email.

Logging In
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Changing Your Password

• Once you successfully login, you

will notice a grey “menu” bar at

the top of the webpage

• Hover your mouse over the

“Howdy” text until the drop down

menu box appears

• Select “Edit My Profile”6



Changing Your Password

• Your profile gives you many options.

The option to change your password

is located at the end of the page.

You can fill out or change any of the

options you feel comfortable

changing while updating your

password.

• Scroll all the way down to the bottom

of the page to find the password

option.

• Follow the instructions for creating a

strong password. Once you are

satisfied with your password, select

“Update Profile”

• Now you are ready to head to the

forums. Just Click on the website’s

URL in the upper left corner of the

grey menu bar at the top of the page

to navigate back to the homepage.
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The Forums: Overview

• You have several options for navigating to the forums.

1. You can click on the “Forums” tab at the top of the page

2. You can hover your mouse of the “Forums” tab until the drop down

menu appears with the specific areas of interest.

3. Click on “Forums” under the “Quick Links” on the right side of the

page.
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The Forums: Overview

• If you used methods 1 or 3 from

the previous page, this will be the

next scree you see. If you used

method 2, skip to the next page.

• There are four general areas

predefined for the forums. These

areas are the:

• Weaver’s Loom Room

• Spinner’s Circle

• Knitter’s Nook

• General Topics

• To read or post a topic in a

specific area, click on the name

of the area.

• If there is an area not represented

in the forums that you would like

added, email me and let me

know.
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The Forums: Overview

• Once you have selected the area

of interest, you will see the

individual topics posted by you or

other guild members.

• To read or post a reply to a topic

already established, click on the

topic name, for example

“Introductions”

• To start a new topic within an area,

use the “Create New Topic” area

at the bottom of the page.
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The Forums: Creating a Post

• To create a new post, fill in the title

• Add you text to the large box

• Add “Tags” to the Topic tag if you

wish.

• DO NOT change the topic type.

• Check the “Notify me…” box if you

would like an email when

someone responds to your post.

• Hit “Submit” at the bottom
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The Forums: Responding to a 
Post

• To respond to a topic

already created, click on

the name

• The topic will appear with

all the replies.

• To add yours, just type it in

the large grey box.

• Add tags if you want, they

are not required

• If you want to be notified

of future replies to the

topic you are in, select

the “notify me…” box.

• Hit “Submit”
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The Forums: More Info

• If you want to practice posting:
• The “General Topics” area has a “Test” topic. You 

can play around in this area to become more 
comfortable with the forum set up.

• The login and password you have for the 
forums will also work if you want to post 
something to the guild’s site. The site is 
automatically set up to hold the post until I 
review it, so you will not post anything until it 
has been reviewed and approved. 

• GUEST COLUMNIST ARE WANTED

• If you need any help or have any other 
feedback for the site in general, please email 
me at pixie91075 [at] gmail . com
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